Children’s Program Coordinator Volunteer Job Description

TITLE:
Children’s Program Coordinator—Parenting Class

PURPOSE:
To provide supervision and lead a quality structured children’s program for children while parents are participating in a parenting class.
MAJOR RESPONSIBILITIES:


1. Lead the implementation of structured children’s program for children ages 5 and above.

2. Work with childcare volunteers to ensure that the children’s experience is both educational and fun.

3. Communicate any material/snack needs to SCAN staff.

4. Notify SCAN staff of any special needs or concerns regarding a child or

family, and work with staff to ensure child and/or family receives the necessary resources.

QUALIFICATIONS:

1. Must be at least 21 years of age.

2. Experience and enthusiasm for working with children.

3. Patience with and compassion for children.

4. Strong communication skills. 

5. Ability to commit to the full 8 weeks of the program.

COMMITMENT:              

· Participation for the entire series of classes. (8 weeks)

· One-year commitment is preferred but not required.

· A minimum 2.5 hours per week for each class, from 6:00 – 8:30 PM starting
in September: 

Fall Session: September 4 – October 23 (Thursdays)

Fall Session (Spanish): October 28 – December 16 (Tuesdays)

REQUIREMENTS:

· Submit SCAN volunteer application, resume, cover letter and necessary references.
· Interview with SCAN staff & consent to state and federal background checks. 

· Attend at least 1 hour of program orientation. (flexible)
BENEFITS:

· Benefits include: helping children who may live in an unstable family environment to have a healthy relationship with an adult; being a role model; and, helping families participate in an educational program that can help them improve family interactions and their relationships with one another.
SUPERVISION AND SUPPORT: Provided by SCAN staff.

For more information or to apply, please contact SCAN of Northern Virginia at (703) 820-9001 

or you can find our volunteer application on our website at: http://www.scanva.org/volunteerwithscan.htm
Thank you!
