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A RESOURCE GUIDE TO PARENT EDUCATION
So that we may accurately describe your program, please fill in the information below as completely as possible. Specify if the program is for speakers of any language aside from English, but remember that the newsletter will only be published in English (so it is unnecessary to submit program descriptions written in other languages). Please double-check your spelling and phone numbers.
In order to ease the formatting process, PLEASE:
1. Include ALL of your entries in ONE single word document, separated by two spaces. 

2. Use regular Arial 10 pt. font for all of your text.
3. Leave all headings such as “No. of Weeks:” as they are (in bold).
4. Limit your description of program to 45 WORDS.
5. Only one CONTACT name and one PHONE NUMBER per entry.
6. Include street addresses for all “Locations” including the addresses of schools and government buildings; do NOT include state or zip code
7. Include the title of your program in the subject line of your email, and please use the sample entries below as a guide for formatting phone numbers, times, etc.
8. ***NEW!*** If submitting via email, you are invited to attach your organization’s hi-res logo (300 DPI).
Please enter your submission here:
Name of Program 

Name of Organization
Description of Program:
[image: image2.jpg]


No. of Weeks: 

Date:
Time: 

Location: 

Cost: 

Contact: 

Phone:
E-mail:

Website:

Language(s):
Sample CLASS listing:

The ABCs of Parenting (English/Spanish)
SCAN of Northern Virginia 
The ABCs of Parenting is an 8-week program for English-speaking parents with children ages 0 to 10. Childcare and dinner are provided. No residency requirements. 

No. of Weeks: 8 weeks 

Date: September 4 – October 23
Time: 6:00 – 8:30 PM 

Location: First Assembly of God Church

700 W. Braddock Rd, Alexandria 

Cost: Free 

Contact: Shannon May
Phone: 703-820-9001
E-mail: smay@scanva.org

Website: www.scanva.org
Language: English & Spanish

Sample ONGOING listing:

Junto Por El Cambio (Spanish)

SCAN of Northern Virginia
The Padres Unidos educational support program held at Sacramento Neighborhood Center offers parenting education, support, and resources on a weekly, ongoing basis. 
No. of Weeks: Ongoing

Date: Tuesdays
Time: 7:00 – 8:30 PM
Location: Cora Kelly School Library, 3600 Commonwealth Ave, Alexandria
Cost: Free

Contact: Shannon May
Phone: 703-820-9001
E-mail: smay@scanva.org

Website: www.scanva.org
Language: Spanish

Please email or fax this document by Friday, July 16, 2010 to:   
Shannon May (smay@scanva.org), Parent Education Coordinator

SCAN of Northern Virginia, 1705 Fern St. 2ND Floor, Alexandria, VA 22302
Phone: 703-820-9001   Fax: 703-820-9002     www.scanva.org
Don’t forget to submit your organization’s hi-res logo (300 DPI) along with your program entry!








